Department of Developmental Services
Work Services Section
Sample Resume

Sally Kae

7777 Longdale Drive, Citrus Heights, CA 84846
(916) 888-8888 Home (916) 777-7777 Cell
sally.kae@domain.com

OBJECTIVE
Position as a Store Clerk for Nervyns in the Sporting Good Department
where | can apply my communication, attention to detail, and organizational
skills to help provide excellent customer service.

SUMMARY OF QUALIFICATIONS
Cash register experience Excellent communication skills
Enthusiastic and personable Hard worker and quick learner

EDUCATION & TRAINING
Certificate of Completion, Song Dale High School, Fresno, June 2007
Peer Advisor, Song Dale Student Support Center (SDSSC), 2006-2007

PROFESSIONAL EXPERIENCE

Plight Day Program, January 2007-present
Office Help for the Consumer Supports Center (CSC)
Answer phones and record messages
Maintain and file records

Volunteers of Dreameria, June 2005-December 2006
Volunteer Aid for Housing Department
Assisted in organizing and mailing of marketing materials
Called potential supporters requesting financial donations

Song Dale Advisory Board (SDAB), January 2004-June 2004
Board Member, for SDAB

Meet with board members to discuss strategic plan
Participated in quarterly action plan implementation process

References upon request
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